BACHELOR OF ARTS
COURSE OF VSK UNIVERSITY

Political Science Semester V

BAPSS 502: Public Administration

Sub Code: BAPSS 502 No of Lecture Hours per week: 04
Total Credit =04 Internal Marks : 30 and Exam Marks : 70 = 100
Objectives:

e The course seeks to provide an introduction to the interface between public policy
and administration in India.

e [t emphasis issues of democracy, social welfare and financial accountability from a
non-western perspective.

Module I | Introduction to Pubic Administration | 10 Hours

a) Meaning, Nature, Scope and Importance of Public Administration
b) Approaches to the study of Public Administration — Philosophical, Legal and Historical

Module II Principles & Structure of Organization 20 Hours

a) Meaning & Principles of Organization 1) Hierarchy 2) Unity of Command
3) Span of Control 4) Centralization 5) De-centralization 6) Co-ordination
b) Structure of Organization — 1) Chief Executive — Types, Functions and Role

Module III | Personnel and Financial Administration 15 Hours

a) Civil Service — Meaning, Features and Functions, Recruitment, Training,
Promotion and Morale
b) Budgetary Process — Preparation, Enactment and Execution

Module IV | Indian Administrative Structure 10 Hours

a) Central Secretariat - Cabinet Secretariat- Meaning, organisation and
Functions of Chief Secretary.
b) State Secretariat — Organisation, functions and role of Chief Secretary

Module V |District and Local Administration \ 10 Hours

District and Local Administration — Deputy Commissioner, Chief Executive
Officer, Executive Officer and Panchayat Development Officer (PDO)
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